
 

  
    

How to Make a Contribution to Your HSA (outside of payroll) 
 

You have two ways to make a contribution to your HSA outside of payroll contributions.  

 

1) Use this form https://content.umb.com/file?uuid=85f55a27-364b-476b-a955-
1bba0cd8a37d and send the form to the address on the form along with a check made 

out to you for the amount of your contribution. Please be sure you write your HSA 
account number on your check!  Your HSA account number can be found on your HSA 

statement.  

 

2) Go to your UMB HSA Home page, www.hsa.umb.com and log into your secure online 
portal and follow the instructions below. 

 

Making a Contribution Online. 

After getting into your HSA online account, look for the “Transfer Money” link at the top of the 

page and navigate to the “Make a Contribution” tile and click the tile. 

 

 

 
 

Once you click “Make a Contribution”, a new page appears that allows you to add an external 

banking account.  An external funding account is a bank account—either another UMB account 

or an account with another financial institution—that you can use to fund contributions to your 
HSA account. NOTE:  it takes a few steps and days to link your external account within your HSA 

Online banking. 

 

https://content.umb.com/file?uuid=85f55a27-364b-476b-a955-1bba0cd8a37d
https://content.umb.com/file?uuid=85f55a27-364b-476b-a955-1bba0cd8a37d
http://www.hsa.umb.com/


  

  
    

 
 

You will need to follow the directions below so that UMB can verify that the account you are 

linking is valid.  If you want to use an external account to fund contributions to your HSA, you 
must first verify that the external account is a valid one. UMB makes two small (less than $1) 

deposits to the external account, and then you enter those amounts to verify the account. 

(UMB immediately reverses the small deposits.) Follow the steps below: 

 
 

 
 

After you follow these steps and enter the two small amounts you see in your external account, 
you will be able to make a contribution to your HSA from that account. These will be after tax 

contributions and need to follow the IRS set limit maximums. 



  

  
    

 

 


